CHESHIRE POLICE AUTHORITY

CHIEF EXECUTIVE

JOB DESCRIPTION

JOB PURPOSE

To provide leadership, policy advice and efficient and effective administration to enable the Police Authority to develop and fulfil its roles and responsibilities.

PRINCIPAL RESPONSIBILITIES

(1) Direct and lead the organisation to enable the Police Authority to develop its roles and fulfil its statutory responsibilities.


(2) Provide independent, timely and accurate advice and guidance to the Authority and its Chairman and Members and develop a strong partnership with the Chief Constable to ensure that the Authority’s statutory responsibility for the provision of effective and efficient policing is fulfilled.


(3) Represent and promote the interests of the Police Authority in national associations and with public and private sector organisations in the community.


(4) Advise the Authority on its duties, powers and procedures; and identify issues requiring the Authority’s decision; discussion or action.


(5) Ensure the provision of professional administration of the Authority to facilitate proper decision making and the keeping of records as required by the law.


(6) Manage the processes and provide advice, support and guidance to the Authority in the appointment of Chief Officers and in relation to cases of complaints or disciplinary issues affecting Chief Officers.


(7) Undertake the role of designated Monitoring Officer for the Authority to detect and report in consultation with the Treasurer, on any illegality or maladministration in the business of the Authority.


(8) Ensure the Authority’s statutory and other obligations are met fully in relation to:-

· statutory publications (i.e. Policing Plan, Annual Report, Council Tax leaflet, performance indicators)

· securing appropriate and effective community consultation

· securing an effective and compliant Custody Visiting scheme

· the role of “proper officer” as described in the Access to Information Act.


(9) Ensure the maintenance of formal records and processes in relation to:-

· membership of the Authority

· Members’ Interests

· Members’ Allowance Scheme

· signing formal contracts and attesting the corporate seal of the Authority.

(10) Recruit, manage, motivate and develop the staff of the Authority in the delivery of effective services in support of the Authority and its Members.


(11) Ensure the provision of an effective public relations service to promote the image of the Authority enhancing the public perception and awareness of its role.










